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	University Of Wisconsin - Madison

	
	EXPORT CONTROL

1225 W. Dayton St., AOSS Bldg. 

Madison, Wisconsin  53706

(608) 262-8659



Chain of Custody Plan - Template
For Exports of Controlled Pathogens/Toxins

Shipping Facility:
University of Wisconsin-Madison, <name of institute or lab> 

Receiving Facility:
<name of facility, location> 

1. Packaging and Storage

a. Who is responsible for packing.

b. How will the sample be packed <regulations, standards or procedures>.
c. How will the package be stored prior to pickup.

d. Who will have access to the package prior to pickup.

2. Shipping

a. Identify shipper.

b. Who is responsible for transferring the package to the shipper (at the shipping facility).

c. Means to notify parties of pickup and planned delivery date.

d. Means of tracking progress of shipment.

e. Who handles customs.

3. Receipt

a. Who receives the package, verifies the sample has been received and is intact, and adds the agent to the laboratory inventory.

b. How is the shipping facility notified of receipt, including date, time and signer.

c. Specifics regarding type of facility and controls in which the sample will be unpacked and maintained (such as BSL rating). 

4. Issues

a. Process for what to do in the event that the shipment is not properly received.

b. Who is responsible for reporting non-compliance.

c. Immediately notify:

BUREAU OF EXPORT ADMINISTRATION

OFFICE OF ENFORCEMENT SUPPORT

ROOM 4065

WASHINGTON, D.C. 20230

TEL (202) 482-4255

FAX  (202) 482-0971
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